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FOR DESIGN AND ARTWORK.

To maintain a high standard of efficiency level at the commencement of a design and artwork job, it is paramount
that when supplying materials such as photos, logos, fonts, text and data for any design and artwork, you should
adhere to the following guidelines. Please note that this example is specific to Yearbook. Download Files Supply
Guide via https://www.worldwide.com.au/how-to-guides
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v/ Clear and concise file name and organisation. X Poorand disorganised file name and organisation.
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= Worldwide School CMYK_V_BLACK | Group common = article.xlsx
— | Worldwide School CMYK_V.eps . [# Assembly.docx ® 3 or content.
Worldwide School CMYK_V.jpg elements in a folder v [ more sample images  § X .
~ Worldwide School CMYK_V.pdf (eg. logos, fonts, % camera-904531540.jpg Do not abbreviate
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< Worldwide School V_BLACK.eps e . = camera-904531458.jpg X D t ial
¥ [7 Year 5 A Class Photo and Text — F| image-904531508.ipg O Not use specia
= Year 5 A Daniel at recess.jpg = image-904531686.jpg characters
= Year 5 A Group Fun.jpg . = image-950603046.jpg —
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™| Year 5 A Borland Sophia.jpg
= Year 5 A Bowdan Samuel.jpg
®| Year 5 A Davidson Sarah.jpg
e Year 5 A Llyod Leon.jpg / Name eaCh phOtO
¥ Year 5 A Peppigalio Lisa.jpg with class details and
P Year 5 A Tan Jerry.jpg
@ Year 5 A Thompson Celine. jpg fu” name.
F Year 5 A Zhou Keith.jpg e
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